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«OPIBIHCKOM JIOCIII»

1. O6mne noJioxeHus

1.1. Lensto gannoro [TonoxeHus sSBISETCS 3aIlUTa TTIEPCOHAIBHEIX JaHHBIX PaOOTHHUKOB
OT HECAHKI[HOHAPOBAHHOTO JIOCTYIIA, HEITPABOMEPHOI'0 WX MCIOJIB30BAHUS UK YTPATHL.
1.2. Hacrosmee Ionoxenue pa3pabotano Ha ocHOBaHUM cTaTed Koncrutynun PO,
Tpynosoro Kopexca P®, Kozekca 06 aIMIHUCTPATUBHBIX IPABOHAPYINEHUsX PD,
I'paskpanckoro Kogekca P®, Yromnosaoro Kogexca P®, a taxke desiepaibHOIo 3aKkoHa
«O6 unpopMarmy, HHGOPMATH3ANY U 3alIUTe HHYOPMAIHN
1.3. TlepcoHaTbHEIE JAHHBIE OTHOCSTCS K KATEeTOPHUH KOHQUAEHIMATBHON HHOOPMALHHL.
PesxuM KOH(HAEHITHATHPHOCTH IePCOHANBHBIX JaHHBIX CHUMAETCs B Cllydasax
00e3IMYMBAaHKS WK [10 UCTEUEHUHU 75 JIET CpOKa XpaHEHHUs], €CJIM MHOE HE OIIPENETICHO
3aKOHOM.
1.4. Hacrosmee Llonoxenue yTBEpKAaeTCs U BBOJUTCA B JEHCTBUE TIPUKA30M JIMPEKTOPa
U SBJISIETCS 00SI3aTeIIBHBIM J1JI MCTIOJIHEHUST BceMH pabOTHUKaMU, HMEIOIIUMH JOCTYII K
IIepPCOHAIIBHBIM J[AHHBIM COTPYAHHUKOB.

2. IlonsTHE H COCTAB MEPCOHAJBHBIX JAHHBIX
2.1. [lepcoHanbHEIe JaHHBIE pabOTHUKA - HHPOpPMAIKS, HeOOX0ANMas pabOTOATEIlO B
CBSI3H C TPYIOBBIMH OTHOIIEHUSIMHU ¥ Kacarolecs KOHKpeTHoro pabotruka. Iox
rH(popMaIHeli 0 paboTHUKAX TOHMMAIOTCS CBEJeHHS O (paKTax, COOBITHIX 1
06CTOATEINBCTBAX KU3HM PAbOTHUKA, [TO3BOJISIONIUE HASHTUPUIIMPOBATE €r0 JIUYHOCT.
2.2. B cocraB nepcoHANBHBIX TaHHBIX PAOOTHUKA BXOJIST:
- aHKeTHbIe U OuorpadudecKe JaHHbIE;
- 0bpa3oBaHue;
CBEJIEHUS O TPY/IOBOM M OOIIEM CTaxke;
CBEJIEHHUSI O COCTaBE CEMBU,
IIACTIIOPTHEIE IaHHEIE,
CBEJICHHUSI O BOMHCKOM YUETe;
CBEeJCHUS 0 3apaboTHON MiaTe COTPYAHUKAE,
CBEJIEHUS O COLMAIBHBIX JIBIOTaX;
- CIIEIUANBHOCTS,
- 3aHIMAaeMasi JJOJDKHOCTD,
- HaJIU4YHe CYJIUMOCTEH;
- aJipec MecTa JKUTEJIbCTBA,
- JIOMAIIHuK TenedoH;
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- MECTO PabOThI MIIM y4eObl YIEHOB CEMBU U POACTBEHHUKOB;
- XapaKTep B3aUMOOTHOILIEHUH B CEMBE;
- CoJIepaKaHue TPYIOBOrO IOrOBOPA,;
- COCTAaB JIEKIIapUPyEeMbIX CBEICHUM O HAIMUUK MaTEPHaIbHBIX LIEHHOCTEMH,
- cofiep KaHue JeKIapaliy, 01aBaeMoi B HAJIOTOBYIO MHCIIEKITHIC,
- TIOJUTMHHUKY U KOTIUY IIPHKA30B I10 JINYHOMY COCTaBY,
- TAYHBIE ieJia U TPYIOBbIE KHUKKUA COTPYIHUKOB;
- OCHOBaHHS K MPUKa3aM I10 TUYHOMY COCTaBY;
- Jlel1a, COZIEPIKalie MaTEPHANIBI 110 TIOBBIIEHIIO KBATU(GUKALMN H IIePeIIOATOTOBKE
COTPYHUKOB, UX ATTECTALMH, CIIyKEOHBIM pacCiIeI0BaHUAM,;
- KOIIMH OTYETOB, HAIIPABIISIEMBIE B OPIaHbl CTATUCTHKH.
2.3. Jla"HBIE JOKYMEHTHI SBISIOTCS KOHPUACHITUAIBHBIMHU, XOTS, YUUTEIBAS UX
MacCOBOCTb M €IMHOE MECTO 00pabOTKY U XpaHEHHs - COOTBETCTBYIOIUHI IpU)
OrpaHUYEHUs HA HUX HE CTaBUTCS.

3. O6paboTka MepcoOHANbHBIX JAHHLIX
3.1. IToxm 06paboTkoii MepcOHATBHAIX JaHHBIX PaOOTHUKA IIOHUMAETCS IOy YeHH e,
XpaHeHue, KOMOMHIPOBaHNe, Iiepeada Wiy J000e Apyroe UCToIb30BaHue
TIIEPCOHAJIBHBIX JIaHHBIX PaOOTHHUKA.
3.2. B nensx obecnedenys Ipas ¥ ¢BOOO/ UYeTOBeKa ¥ IpaXKIaHUHA PaboTONaTelb | €ro
NpeCTABUTENHU [IPU 00paboTKe IePCOHANBHBIX JaHHBIX PaboTHUKA 00A3aHbI COOIIOAATH
clemyroue obue TpeboBaHuUs:
3.2.1. O6paboTKa epCOHANBHBIX JaHHBIX PaOOTHUKA MOXKET OCYILECTBIIATHCS
UCKJIFOUMTEIBHO B LIEJIIX 00ecTieueHus: COONIOIeHUs 3aKOHOB M MHBIX HOPMAaTHBHBIX
TIPAaBOBBIX AKTOB, COAEUCTBUsI pabOTHUKAM B TPYIOYCTPOKCTBE, OOYUSHUH U
TIPOJIBHIKEHHMH TI0 Cllyk0e, obecriedeHns TU4HOM 6€30IacHOCTH P2OOTHUKOB, KOHTPOJIS
KOJIMUECTBA U KaYecTBa BBITIONHAEMOU paboThl M 00ECIIeUeHUs COXPAHHOCTH UMYIIECTBA.
3.2.2. Ilpu onpeenennu o0beMa ¥ ComepkaHusi 00padaThIBAEMBIX. IIEPCOHATBHBIX
JaHHBIX paboTHYKA paboTomarens JODKeH pyKOBOACTBOBATECA KoHCTUTY Liel
Poccuiickoit ®enepauun, TpymossiM Kogekcom 1 WHEIME (heiepallbHBIMK 3aKOHAMH.
3.2.3. Ilony4deHue NepCOHANBHBIX JaHHBIX MOXKET OCYIIECTBISATECS KaK ITyTeM
IpeJICTaBICHUS MX CaMUM PaOOTHUKOM, TaK U ITyTeM IIOJIyYESHHUS ¥IX U3 UHBIX HCTOYHUKOB.
3.2.4. TlepcoHanmpHbIE JaHHBIE ClleAyeT MOTydaTh y Hero camoro. Eenu mepconanbHbie
naHHBIe PAOOTHMKA BO3MOXKHO MOJNYYUTH TOIBKO ¥ TPEThel CTOPOHBL, TO pabOTHHUK
JOAKEH ObITh YBEIOMIIEH 00 9TOM 3apaHee W OT Hero JIOMKHO ObITh MOJIy4eHO
mUCchMeHHOe coriacue. PaboTomarens TOLKEH COOOIUTh paOOTHEKY O LIEJSX,
TIpe/noiaraeMbIX HCTOUHHKAX U CII0CO0aX IOJLyYeHUs TIePCOHANbHBIX TaHHbIX, 8 TaK JKe 0
XapaKTepe MOICKAIIMX Oy YeHUIO IEPCOHAIBHBIX JaHHBIX U MOCIEACTBUAX OTKA3a
pabOTHHKA JIaTh IIMCBMEHHOE COTTIache Ha UX I10JIyYeHue.
3.2.5. PaboTomarens He MMeeT IpaBa moJay4YaTh U 00pabaTeIBaTh NEPCOHANLHbIE JaHHbIE
pabOTHUKA O €r0 MOMUTHIECKHX, PETUIHO3HBIX U UHBIX YOSKIEHUAX U 4aCTHOH Ku3HU. B
CIIydasx, HENOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYHOBBIX OTHOIICHUHN IAHHBIC O
YacTHOM KU3HH paboTHHKa (MH(GOPMALHS O KU3HEICATEIEHOCTHY B chepe ceMetHbIX
OBITOBEIX, INYHBIX OTHOILIEHHH) MOT'YT OBITH TIOJTy4eHBI 1 00paboTankl paboTonarenem
TOIILKO C €r0 IMMCHbMEHBOTO COTJIACHSL.
3.2.6. PaBoToaTens He HMEET TIPABO TONy4YaTh U 00padaThiBaTh IEPCOHAIIBHEIC JaHHBIE
paGOTHHUKA O €0 YIIEHCTBE B OOIIECTBEHHBIX 00BeIMHEHUSX UIIU €T0 IPOQCOIO3HOM
IESTeITHHOCTH, 38 UCKIFOUEHHUEM CIIY9aeB, IPELyCMOTPEHHBIX (DEEPabHBIM 3aKOHOM.




3.3. K o6paboTke, Tepeiade ¥ XpaHEHHIO IEPCOHANBHBIX JaHHBIX PAOOTHUKA MOTYT
MMETH JOCTYIl COTPY AHUKU:

- OyxranTtepuu;

- COTPYOHUKHU CITY:KOBI yIIpaBIeHHs IIEPCOHAIIOM;

- COTPY/IHUKH KOMITBIOTEPHBIX OT/IEJIOB.

3.4. Vcionb30BaHie MepCOHANBHBIX JaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C
LIEJISIMH, ONPEASITHBIIMME UX IIOIyYEHHUE.

3.4.1. IlepcoHasbHble JaHHBIE He MOT'YT OBITh HCIIONB30BAHBI B LEJSIX MIPUINHEHIS
UMYIIIECTBEHHOIO ¥ MOPAJIBHOIO Bpea FpakjaHaM, 3aTpy IHCHUS Pealu3alliy IIPaB U
cBobo rpaxaan Poccuiickoit @eneparmu. Orpanndenue Ipas rpaxziad Poccuiickon
denepaluy Ha OCHOBE MCIIOIH30BaHU HHPOPMAIMK 00 UX COLUAIIBHOM
TIPOMCXOXAECHUM, O PACOBOM, HAIMOHAIIBLHOM, A3BIKOBOM, PETUTHMO3HON U MTAPTHUHAHOH
PUHAIICKHOCTH 3alIPEIICHO U KapaeTcs B COOTBETCTBUU C 3aKOHOAATEIbCTBOM.

3.5. Ilepenada riepcoOHAIBHBIX JaHHBIX pabOTHHKA BOZMOXKHA TOIBKO C COrTIaCcHA
pabOTHMKA WK B CIIydasx, IPAMO MPeyCMOTPEHHBIX 3aKOHOJATEICTBOM.

3.5.1. TIpm mepeade TepCOHANBHBIX JAHHBIX paboTHIKA paboTonaTeNh JOIDKEH
cOOIIOIATh ClIeAyolIne TpeOOBaHuUS:

- He coOBIIATE TTePCOHANBHEIE JaHHble PA0OTHNKA TPETheH CTOpPOHE 0e3 MUChMEHHOTO
cornacus paboTHIKA, 33 HCKIIIOUEHHEM CIIydaeB, KOra 3T0 HEOOXOAMMO B TeIsX

Tpe Iy peXIeHus yTrPO3bl JKU3HHM U 310POBbIO PAOOTHHKA, & TaKXKE B CIIydasX,
YCTaHOBIEHHBIX (ieAePaBbHBIM 3aKOHOM;

- He cOOGIIATH [IePCOHATBHbIE TaHHbIe PAGOTHIKA B KOMMEPUECKHX LelsiX 6e3 ero
[IACEMEHHOTO COTIaCHs;

- [IPeyIPE AT JIHIl, TOJTYYAIoIIUX [IePCOHATBHEIE TaHHbIe PAOOTHHKA, O TOM, YTO ITH
JAHHBIE MOTYT GBITH MCIIOIb30BAHAI JIHUIIb B LEJSX, AN KOTOPEIX OHU COOOIICHBL, U
TpeGOBaTh OT ATUX JHI[ MOATBEPIKACHUS] TOTO, YTO 3TO IPABHIIO cobmoaeHo. Jluua,
NOJTyYarOLIIe TepCORANBHbIE JaHHbe pabOTHIKA, 00s3aHb! COOII0IaTh PEXIM
cexpeTHOCTH (KOH(GUACHIMANBHOCTH). JaHHO® TIONIOKEHHE HE PACIIPOCTPAHsETCs Ha
00MeH NepCOHANEHBIME JaHHBIMU PaOOTHUKOB B MOPSAAKE, yCTAHOBICHHOM
(enepabHBIMU 3AKOHAMHU,

- paspemarh JOCTYII K IePCOHANBHEIM JaHHEIM PAOOTHHKOB TOIBKO CIEIHAILHO
YIIOJHOMOYEHHBIM JIMIaM, OIPEICIEeHHbIM IPUKa30M 110 OPraHU3aIliu, [IPH STOM
yKa3aHHbIe JIUIa JOIDKHBI KMETh IPaBO MOJY9aTh TONBKO T€ NEPCOHAIBHBIC TAHHbIC
pabOTHMKA, KOTOPHIE HEOOXOMAMMBI [VIsl BHIOTHEHHUs KOHKPETHBIX ()yHKIH;

- He 3a0paIIuBaTh UHGOPMALHIO O COCTOSHMH 3/10POBbS PAOOTHHUKA, 32 MCKIFOUCHUEM TEX
CBeIIeHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIIONHEHMS PAOOTHUKOM
TPYAOBOM QYHKIAH,

- [epe1aBaTh IepPCOHANbHBIE JaHHbIe PaGOTHHKA IPE/ICTABATEISIM PAOOTHUKOB B IOPATIKE,
ycTaHoBiIeHHOM [pynoBeiM KoIeKcoM, 1 OrpaHU4UBaTh 3Ty AHGOPMALIAIO TOJBKO TEMHU
TIepCOHANbHBIME JAHHBIMY PabOTHHKA, KOTOPbIE HEOOXOIUMEL VLA BBITOIHEHAS
YKa3aHHBIMH [PECTABUTENSAME UX QYHKIUHA.

3.5.2. [lepemaua 11epcoOHANBHBIX JAHHBIX OT ACPHKATEILL HIIA €TO IpecTaBUTEEH
BHEIITHEMY [OTPEBHUTENIO MOKET IOIyCKaThCs B MUHUMAIIBHBIX 0beMax ¥ TOIbKO B
IeJISIX. BRITIONHEHMS 3384, COOTBETCTBYIOIUMX OGBEKTHBHOM MpuumHe cOopa 9THX
TaHHBIX.

3.5.3. IIpn nepe/aye MepcoOHANBHBIX JAHHBIX pabOTHUKA IOTPEOUTESIM (B TOM [HCIE U B
KOMMEPUECKHX IENIX) 38 MpeJiellbl OpraHu3aluy paboTonaTeihb He T0JKeH co0b11aTh 3TU




IlaHHbIE TPEThEM CTOpOHe Oe3 MMCHEMEHHOTO COracs pabOTHHKA, 38 UCKITIOYCHHEM
clly4aeB, KOTZIa 3TO He0OXO0AUMO B LEINSX NPeayIpeKIASHHS yTpO3kl )KU3HA U 3/I0POBBIO
pabOTHHKA MK B CITydasx, YCTaHOBICHHBIX (eepalbHbIM 3aKOHOM.
3.6. Bce MepsI KOHGUICHIMATBEHOCTH TIpH cOope, 06paboTke 1 XpaHEHHH IEPCOHATBHBIX
JaHHEIX COTPYIHHUKA PACTIPOCTPAHIIOTCS KaKk Ha OyMajKHBIE, TaK M HA 3JIEKTPOHHEIE
(aBTOMATH3UPOBaHHBIE) HOCUTENIX HH(POPMALIUH.
3.7. He nomyckaercst OTBEYaTh Ha BOIIPOCH, CBS3aHHBIE C Iepefadueil IepCoOHaNbHON
uH()OpMAIHH TI0 Tene(oHy uiu (akcy.
3.8. XpaHeHue TePCOHATBHBIX JaHHBIX JOJDKHO [IPOXCXOAUTE B MOPSIKE, HCKITIOTAIOIIEM
UX yTpary WM UX HEIIPAaBOMEPHOE KCIIONIL30BAHHE.
3.9. TIpy NIpUHATHAK PEIUEHKH, 3aTparnBaoIIuX HHTePeCckl paboTHHKA, paboTONATEND He
AMEET [PaBa OCHOBLIBATHCS HA NTEPCOHATBHBIX JaHHBIX PAOOTHHKA, TTOIYYEHHBIX
HCKITIOUMTENLHO B PE3YIIBTATE X aBTOMATH3UPOBAaHHONW 00pabOTKIA UITK SJIEKTPOHHOTO
nony4enus. Paborogaresb yUUTHIBACT JIMYHBIE KaueCTBa pabOTHUEA, €ro
10GpOCOBECTHEIM U 3G (OEKTUBHBIA TPY .

4. ocTyll K NepCcoOHaNbLHLIM TaHHBIM
4.1. BHyTpeHHu! TOCTYII (HOCTYI BHYTPH OpraHU3ALIH).
4.1.1. IIpaBo mocryna K NepCOHANLHBIM JaHHBIM COTPYIHUKA HMEIOT:
- IMPEKTOp OpraHM3alluy,
- PYKOBOIHTEIH CTPYKTYPHBIX TIOAPa3ENeHAN [0 HAIIPABIEHHUIO JEATENBHOCTH (JOCTYII K
JIMYHBIM JAHHBIM TOIBEKO COTPYIHUKOB CBOETO IOAPa3/IeeHus);
- caM pabOTHUK, HOCUTEINb JAHHBIX.
- IpYTHE COTPY/AHAKYA OPraHU3alliy IPK BHITOMHEHHH HMHA CBOUX CITy)KSOHBIX
00S13aHHOCTEN.
4.1.2. Tlepedens UL, UMEFOLIMX JOCTYIL K MEPCOHAIBHBIM JTaHHBIM pabOTHUKOB,
oIpenenseTcs IIPHKa30oM AUPEKTOpa.
4.2. BHEUIHUHA OOCTYII.
4.2.1. K urciay MacCOBBIX TOTpeOUTENel IIepCOHAIBHBIX JaHHBIX BHE OPraHnu3alliy
MOJKHO OTHECTH TOCYJapCTBEHHBIE W HErOCYJapCTBEHHbIE (DYHKIIHOHAIBHBIC CTPYKTYPBI:
- HAJIOTOBBIE UHCIIEKIIUH,
- IPaBOOXPAHUTEIIBHBIE OPraHbl;
- OpraHbl CTAaTUCTHKY,
- CTpaxoBBIC areHTCTBA,
- BOGHKOMATEI,
- OpraHbl CONMAIILHOIO CTPaXOBaHUS;
- [IEHCHOHHEIE (POH/IBI;
- TIOpa3/IeNeHIs] MyHUIUNANBHBIX OPTaHOB YIIPABICHUS;
4.2.2. Hag30pHO-KOHTPONBHEIE OPTaHbl AMEIOT JOCTYII K HHPOPMAITMH TOJILKC B cdhepe
CBO€M KOMIIETEHIHH.
4.2.3. Opranusaiyy, B KOTOphIe COTPYIHUK MOKET OCYIIECTBIATE NePEIUCIIeHIs
JIEHEKHBIX CPeICTB (CTPAXOBBIE KOMIIAHUH, HEIOCYJapPCTBEHHBIE [IEHCHOHHBIE (DOHIBI,
6I1arOTBOPUTENBEbIE OPraHM3ALMH, KPSIUTHBIE YIPEKIASHHS), MOI'YT IOIYIHUTh TOCTYII K
NepCOHAIBHBIM JaHHBIM PaOOTHHKA TOJIBKO B Cllydae ero NMChMEHHOIO Pa3speieHus.
4.2.4. lpyrue opraHu3aluu.
CaejieHus 0 pabOTAIOIEM COTPY/JHUKE UIIM YK€ YBOJIEHHOM MOT'YT OBIT IIPE/OCTaBICHBI
IPYTOii OPraHU3aIMH TOJILKO C IMCHMEHHOTO 3ampoca Ha OaHKe OpraHu3aliy,
NIPUTOKEHUEM KOTTMM HOTAPHAIbHO 3aBEPEHHOTO 3asBIEHHS PabOTHHKA.




[lepcoHanpHBIE NaHHBIE COTPYIHHKA MOTYT OBITE IIPEAOCTABIEHEI POJICTBEHHUKAM UK
YJIeHaM ero CeMbH TOJBKO C MMChMEHHOTO pa3pelleH s CaMoTo COTPYIHHUKA.
B cryuae pasBopa ObIBINas cynpyra (Cympyr) UMEIOT IpaBo 00paTHTLCS B OPTaHU3alMIO C
IMCHMEHHEBIM 3aIIPOCOM O pasMepe 3apaboTHOM IIaTEl COTpyaHUKE 6e3 ero cornacus. (YK
POD).

5. 3amuTa nepcoHaIbHBIX JAHHbIX
5.1. TTox yrpo30ii MM ONTACHOCTHIO YTPAThI IIEPCOHANBHBIX JAaHHBIX IIOHMMAETCS
eIMHUYHOE MM KOMIUIEKCHOE, peajbHoe UM IIOTeHIANIEHOE, aKTHBHOE UJTH TIACCUBHOE
IPOSIBJICHHE 3I0YMBIIITIEHHBIX BO3MOKHOCTE!M BHEIIHUX UK BHYTPEHHHUX UCTOYHHKOB
YIPO3EI CO3/1aBaTh HEOIArONPHUATHBIE COOBITH, OKa3blBaTh A€CTa0MIN3UPYIOIIEE
BO3/ICHCTBHE Ha 3aIIMINAEMYI0 HHPOPMALIKIO.
5.2. Puck yrpo3s! mo0sIM HHGOPMAIHOHHBIM PecypcaM CO3/aloT CTUXUUHBIE OeICTBHS,
SKCTpEMAIBHBIE CUTYaIliH, TEPPOPUCTHYECKUE ACHCTBHS, ABAPUH TEXHHUYCCKUX CPEJCTB U
JAMHMUMA CBS3H, IPYrHe 00beKTUBHEIE 00CTOSTENBCTBA, a TAKKE 3aUHTEPECOBAHHEIE U
HE3aMHTEPECOBAHHLIC B BOSHUKHOBEHUHM YyIPO3bI JIMIIA.
5.3. 3aiuTa NEPCOHANBHBIX JAHHBIX IIPEICTaBIIeT COO0H KECTKO periaMeHTHPOBAHHBIN
U IMHAMUYECKH TeXHOJIOTHYCSCKHM ITpoLece, IpeayIpeKIatoliii HapyeHwe
JIOCTYIIHOCTH, TIEJOCTHOCTH, JOCTOBEPHOCTH ¥ KOHQHAEHIMAILHOCTH TIEPCOHATBHBIX
JAHHBIX 1, B KOHEYHOM CUeTe, 0OECIeYrBAIONIHN JOCTATOYHO HAJECKHYIO 6€301aCHOCTE
uH(OPMAIIMH B ITPOLECCE YIIPABIEHYSCKOH U IPOM3BOICTBEHHOH [EATEIBHOCTH
KOMITaHHMH.
5.4. 3ammTa IepCOHANbHBIX JaHHBIX PAOOTHUKA OT HETIPABOMEPHOTO UX HCIIONB30BaHUS
WJIM YTpaThl JOJDKHA OBITH oOecnedeHa paboTofaTeeM 3a CUET ero CpeACTB B IIOPSIKE,
YCTaHOBJEHHOM (ieIepallbHBIM 3aKOHOM.
5.5. «BHyTpeHHss 3a11Ta.
5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTYIIA K ITIEPCOHATIBHBIM
IaHHBIM SIBJIAETCS, KaK TIPaBUIIO, IEPCOHAN, paboTaroIIKH ¢ JOKyMEHTaMK 1 OazaMu
IaHHBIX. PernamMenranys J0oCTyIa epcoHana K KOH(QUACHIMATbHBIM CBEICHUAM,
TOKyMEHTaM U 0a3aM JaHHBIX BXOAUT B YUCJIO OCHOBHBIX HAIlpaBJeHUM
OpraHU3aIMOHHOM 3aIUTH HH(GOPMAlUY U NpeiHasHaveHa sl pa3rpaHHIeHNs
[IOJIHOMOYMH MEKIY PYKOBOJUTEISAMH H CIIELIMAIACTaAMU OpraHu3aIuy.
5.5.2. Jlns obecredeHny BHYTPEHHEH 3alIUThI IIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
He00X0MIMO cOOIFOAATE Psifl Mep:
- OrpaHHYEHHE ¥ PErNIaMEHTALIUsI COCTaBa PabOTHUKOB, QyHKLMOHAIBHBIE O0s3aHHOCTH
KOTOPBIX TPeOYIOT KOHDUACHIMAIBHBIX 3HAHNM,
- cTporoe u3bmpareibHOe H 060CHOBAHHOE pacIpesieleHre JOKYMEHTOB U HH(OpMaiy
MEXTy paOOTHUKAMUY,;
- PalHOHATBHOE pasMellenre pabounx MeCT PabOTHHKOB, IPU KOTOPOM HCKIHOYAIOCH 051
OECKOHTPOJIBHOE HCIIONB30BaHUe 3alIUIacMoy HH(DOPMaLHK;
- 3HaHWe PabOTHUKOM TPeOOBaHUM HOPMATABHO - METOAUYECKHX JIOKYMEHTOB 10 3aILUTe
UH(pOPMAIIMU H COXPAHEHUH TaHHEI,
- HayAYVe HeOOXOUMBIX YCIIOBH B IIOMENIeHUH I paboThl ¢ KOH(UAECHIHAIbHBIMA
TOKyMeHTaMH 1 Oa3aMu JIaHHBIX;
- ompe/ieNieHne U PeraMeHTalus cocTaBa paGOTHIKOB, HMEIOIIMX MPaBo I0CTyla (BXoza)
B TIOMEIIIEHNE, B KOTOPOM HaXOJUTCS BBIYMCIUATEIbHAS TEXHUKA,;
- OpraHM3aIys NOPAAKa YHHITOKESHUS HH()OPMAIIUH;




- CBOEBPEMEHHOE BBITBIICHIE HapyIICHHs TPeOOBaHIN Pa3PEIIUTEIIbHON CUCTEMBI
noctyra paboTHUKaMU TOApa3AeIeHUs;
- BOCIIMTATENbHAA U Pa3bICHUTENbHAS paboTa ¢ COTPYAHUKAMM TIOIPA3ACICHIA 110
MpeIypeXICHIIC yTPaThl IEeHHBIX CBeIHUI Tpu paboTe ¢ KOHQUEHIHATBHEIMH
JTOKYMEHTaMH;
- He JIOIyCKAETCs BblAaya JMIHbIX AEN COTPYAHMKOB Ha pabodne MeCcTa PyKOBOJIUTENCH,
JIvunble feia MOTYT BhIIABaThCs Ha paboune MecTa TONBKO TeHePATbHOMY AUPEKTOPY,
paboTHHKaM OT/Ae/1a IepcoHalla ¥ B MCKIOYUTETBHBIX CIy4asX, 110 NACbMEHHOMY
paspeIeHnio TeHEPATHHOTO JUPEKTOPa, - PyKOBOIMTEIIO CTPYKTYPHOT'O IIOAPa3ICIEHHU.
(HampuMep, IPU MOATOTOBKE MAaTEPHAIIOB JJIs ATTECTALUU paboTHMKA).
5.5.3. 3anmmTa NepCOHAIBHBIX JAHHBIX COTPYIHUKA Ha OJIEKTPOHHBIX HOCUTEIAX.
Bce manku, cofiepkaliue IepCoHallbHbIE JaHHbIE COTPYJHHUKA, TOIUKHBI OBITH 3alllUIIEHb!
aposeM, KOTOPBIY co00IIaeTes: pyKOBOAUTENIO CIyKObI yIIpaBieH s IEPCOHATIOM U
PYKOBOJIUITEITIO CITY)KOBI THPOPMAIIAOHHEIX TEXHOIOTHN
5.6. «BHeIHss 3a1mTa.
5.6.1. s 3a1muThl KOH(GUIEHIHANBHOM HH(POPMALIMK CO3JIAF0TCS L(EJIEHAIIPAB/ICHHEIC
HeOJIAronpUSTHRIC YCIOBUS ¥ TPYAHOIPEOOIUMBIE PETIITCTBAS IJL JIUIIa,
IBITAIOIEr0Cs COBEPITATE HECAHKIIMORMPOBAHHBIN TOCTYII U OBNajienne HHpopManyei.
ITenbio ¥ pe3ynbTaToOM HECAHKIMOHAPOBAHHOTO JIOCTYIIA K HHPOPMAOHHBIM pecypcam
MOYeT OBITh He TOJIBKO OBIIaJIeHHe TIEHHBIMH CBEICHUAMH M UX UCITOJIb30BAaHUE, HO U UX
BHIOU3MEHEHNE, YHIHYTOXKEHHE, BHECEHHME BUPYCa, TTIOAMEHA, QanbchprKaius
ComepIKaHus PEKBU3UTOB JOKYMEHTA | JIp.
5.6.2. IloJ MOCTOPOHHUM JIMIIOM IIOHHMAaETCS Mr000€ MU0, He UMEIOIIee
HEeNOCPEeICTBEHHOTO OTHONIEHHS K JeSTeNIEHOCTY KOMIIAHUH, TIOCETUTEIIH, PA0OTHUKY
IPYTUX OPraHU3aIMOHHBIX CTPYKTYP. [locTopoHHMe UIIa He JOIDKHEL 3HATH
pacrpezenenue GyHKIm, paboure IPOLEeCcchl, TEXHOIOTHIO COCTABICHHS, OPOPMICHNS,
BEJICHHS U XPAHEHHsI JOKYMEHTOB, el U pabo4rx MaTepraioB B OTAEIE IePCOHANA.
5.6.3. Ins obecricyeHUs BHEIIHEH 3alMTEI IEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB
HEOOXOIMMO COOJIONIATE PSII MED:
- IOPSIOK TIPUeMa, y4eTa X KOHTPOIIS JIeATeIbHOCTH TOCeTUTEIICH;
- TIPOIYCKHOU PEIKUM OpraHU3alluy;
- yUeT U MOPAAOK BbIIAYH yJJOCTOBEPEHHIA;
- TEXHHYECKUE Cpe/ICTBA OXPaHbl, CUTHAIM3AIINY;
- TIOPSAZIOK OXPaHBI TEPPUTOPHUH, 31aHHUM, IOMEIIEHHUH, TPAHCTIOPTHBIX CPEICTE;
- TpeGoBaHuU K 3aruTe WHOOPMALIKK [IPY HHTEPBBIOMPOBAHUK 1 cOOECeI0BaHMSIX.
5.7. Bce nuiia, CBS3aHHBIE ¢ NOJIydeHueM, 00pabOTKOM U 3alIUTOH MEPCOHABHBIX
TaHHbBIX, 00s3aHbI HOAIIMCATE 00513aTEeIHCTBO O HepasIJIAIIeHUU IIePCOHANBHBIX JaHHBIX
pabOTHUKOB.
5.8. TTo BO3MOYKHOCTH II€PCOHAIBHbIE JaHHBIE 00€3IMIHBAFOTCSI.
5.9. KpoMe Mep 3aIIHTHI IePCOHANBHBIX JaHHbIX, YCTAHOBICHHBIX 3aKOHOIATEIECTBOM,
paboTozaTeny, pAGOTHHKH U UX IPEICTABUTENHM MOy T BEIDAOaTEIBATE COBMECTHBIE MEDbI
3alIMThL IEPCOHATBHBIX JAHHBIX PaOOTHHUKOB.

6. [Ipasa u 06si3aHHOCTH PAadOTHHKA
6.1. 3akperuieHue IpaB pabOTHHKA, pErIAMEHTUPYIOLIHUX 3aIIUTYy €r0 NEPCOHANIBHbIX
JaHHBIX, 06ecTIevBaeT COXPAHHOCT TIOJHON U TOYHOM HH(pOpMALIUK O HEM.




6.2. PabotH
TOKyMEHTa!
TaHHBIX pal
6.3. B nens
UMEET TIPAE
- TpeboBart:
IaHHBIX.
- Ha ¢B0OO]]
Ha TOJIyYeH
- IepCoHall
ero cobcTn
- OTIpeens

UKW W UX TPENICTABUTEIN JOIDKHBI OBITh O3HAKOMIIEHBI IO PACIIUCKY C

MU OPTAHU3ANNH, YCTAHABIMBAIOIINMHE IOPSA0K 00pabOTKK IEPCOHATBHBIX
DOTHHKOB, & TAKKe 00 UX ITpaBax W 00S3aHHOCTAX B 3TOH 00IaCTH.

X 3QIIVTHI IEPCOHANBHBIX NaHHBIX, XPAHAIINAXCs y paboToaarels, paboTHUK
0:

, ICKJTFOYEHHS WM MCTIPaBIIeHUS] HEBEPHBIX MM HENOJHBIX IIEPCOHANBHBIX

[HBIH OecIIaTHRIA JOCTYII K CBOMM [1€PCOHANBHEIM JaHHBIM, BKIHOYas IPaBo
IMe KOIUH JIF000H 3anuch, coaepiKallleil IepCoHaNlbHBIC TaHHBIC,

HHBIE JaHHBIE OLIEHOYHOrO XapakTepa JOIOIHUTD 3asBIICHACM, BhIPAXKAIOIIUM
SHHYIO TOUKY 3pEHHUS;

Th CBOMX IIpeJICTaBUTENEH /TS 3aIlMTHl CBOMX [IEPCOHAIBHBIX TaHHBIX,

- Ha COXPaHEHHUE ¥ 3allIUTy CBOCH THYHON ¥ CEMEHHOM TalHEI.

6.4. PaboTHHK 00sI13aH:

- HepenaBa}rb paboTOJATEIO UITH €r0 IIPEICTaBUTEN0 KOMIUIEKC TOCTOBEPHBIX,
JTOKYMEHTHPOBAHHBIX [IEPCOHANBHBIX JJAaHHBIX, COCTAB KOTOPBIX YCTaHOBJICH TpynoBeiM
KOJIEKCOM P(I)

- CBOGBpCM!eHH() coobmiaTe paboToaTento 06 U3MEHEHUN CBOMX MEPCOHATBHBIX JaHHBIX
6.5. PaboTHUKH cTaBsT paboToaress B U3BECTHOCTh 00 H3MEHEHUH (paMUIIUK, UMEHH,
OTYECTBA, JAThl POXKIECHUSI, UTO MOJyIaeT OTpaXkeHHe B TPYOBOW KHIDKKE HA OCHOBAHUM
Hpe,[[CTaBJ'.[T}HHLIX nokyMeHToB. ITpy He0OX0AMMOCTH U3MEHAIOTCA JaHHbIe 00
o6pazoBaHun, Ipo(eccuH, CelUalbHOCTH, IPHCBOSHUH HOBOTO paspsAia M IIp.

6.6. B TeISIX 3a11TEL YACTHOM YXM3HHU, IMYHOM U ceMeHOM TallHbl pa0OTHUKY HE JOJKHEI

OTKa3bIBAThLCs OT CBOCTO IIpaBa Ha 06p86OTKy IEePCOHANIBHBIX JaHHBIX TOJIBKO C UX
|
corjinacusd, I"IOCKOJ'IBKY 3T0 MOJKET IIOBJIEYb IPHIMHEHHE MOPAJIBHOI'O, MaTCPHA. IBHOI'O

Bpela.

7. OTBeTC

7.1. Ilepco
(yHKIMOH

ycioBue of

7.2. FOpun
BJIaJCIOIIIH
OTBETCTBE}
HapylleH:
7.3. Pyxos
JOKYMEHTY
7.4. Kax it
JOKYMEHT,
KOH(bUIEH!
7.5. JIuna,
3aIUTY I1€

IBEHHOCTD 32 pasrialieHne KOHQUIeHIHATBLHOH HHHOPMALKH, CBA3AHHOM
¢ MePCOHANbHBIMH AaHHBIMH

HaJIbHESL OTBETCTBEHHOCTD - OJIHO M3 ITIABHBIX TPeOOBaHMM K OpraHu3aliu
POBAEIS CHCTEMBI 3AIIUTHI TIePCOHATBHON HH(OPMAIHy 1 00s3aTENbHOE
decriedeHus 3hHEKTUBHOCTH 3TOM CUCTEMBL.

nJecKre U PU3NIECKHe JIUIA, B COOTBETCTBUH CO CBOUMM MTOTHOMOYHSIMU

e uHdopMaIneii 0 rpaxaHax, IoIyYarolie U UCIIONb3YIOIIUe €€, HeCYT
THOCTH B COOTBETCTBHHM C 3aKOHOIATENECTBOM Poccuiickoi Denepanyu 3a

£ pesKUMAa 3ALIUTHL, 0OPAbOTKY ¥ TIOPSI/IKA MCHIOIB30BAHMS 3TOH HHOOPMALHH.
OJUTEN b, PA3PELIAIONIMUHI HOCTYTI COTPYAHUKA K KOH(PUIEHIIMAIBLHOMY

/, HEeCeT IIEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a TAHHOE Pa3pelleHue.

I COTPYIHMK OPTaHU3AIMH, TIOJyJarolInii 171t paboThl KOH(QUISHIIHATBHbIA
HECeT eIUHOIUIHYIO OTBETCTBEHHOCTD 38 COXPAHHOCThL HOCUTEIS U
[[AAIBEOCTD UHGOPMALIUH.

BHHOBHBIC B HAPYIIEHHM HOPM, PETYIHPYIOLIUX NOTydeHue, 06paboTky u
PCOHAJIBHBIX JaHHBIX pabOTHMKA, HECYT AUCIHUIIMHAPHYIO,

AIMUAHUCT
COOTBETCT

7.5.1.3a 1

BO3I0OKEHHBIX Ha HEro O

X

aTUBHYIO, IPAXKIAHCKO-TTPABOBYIO MM YTOJIOBHYIO OTECTCTBEHHOCTE B

uH ¢ (efepaIbHBIMUA 3aKOHAMHU. |

WCIIOJTHEHNE WK HeHaUIeKalllee NCTIOMHeHHe paOOTHUKOM I10 €10 BUHE
OA32HHOCTEH 110 COOJIOAEHUIO YCTAHOBICHHOIO MOPSIIKa padoThI

c




CO CBeJIEHHAMH KOHOHUACHIMATBLHOTO XapakTepa paboTofarens Bupase IPUMEHITh
npexycMoTpeHsbie TpynoBeiM KoekcoM AUCHUIITMHAPHBIE B3bICKAHUS.

7.5.2. JIOKHOCTHbIE JIHIIA, B 00S3aHHOCTH KOTOPBIX BXOJUT BEJEHHE [IEPCOHAIIBHBIX
JAHHBIX COTPYAHUKA, 00s13aHbI O0ECTIEUNTh KaX10My BO3ZMOXKHOCTS O3HAKOMIIEHHS C
,IIOK}’MBHT&lL/IH U MaTepualaMy, HeIIOCPEICTBEHHO 3aTParuBarOlUNH €T0 IpaBa u
cBODOOBI, €CIIM MHOE He IIPeIyCcMOoTpeHo 3akoHoM. HenpaBoMepHBIit 0TKa3 B
NPeIoCTaBIEHUH COOpaHHBIX B YCTAHOBICHHOM TIOPSIKE TOKYMEHTOB, JTUO0
HECBOEBPEMEHHOE TIPEIOCTABIEHHE TAKUX JOKYMEHTOB UM MHOU nH(OpManui B
CIIydasX, IPeILyCMOTPEHHBIX 3aKOHOM, JIMOO NIPeIOCTaBIEeHAE HeTIOTHOM HITH 3aBeIOMO
JI0KHOM MH(pOPMAIUY - BIEYET HATOKEHNE Ha JOMKHOCTHBIX JIUL 3 IMUHUACTPaTUBHOIO
mrpada B pasMepe, OIpeeNIeMOM Koxexcom 00 aqMIHHCTPaTUBHBIX
MpaBOHAPYIICHUAX.

7.5.3. B coorBerctBuu ¢ [ 'paxganckum KogexcoM nuna, He3aKOHHBIME METOJaMHU
MOy YU BIIHE HH()OPMAITHEO, COCTABISIIOLIYIO CITyKeOHYIO TaiiHy, 00s3aHbl BO3MECTUTD
NpUYMHEHHBIE YOBITKH, IPHYEM TaKas e 0053aHHOCTh BO3/1araeTes ¥ Ha pabOTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTH 3a HapyIIIeHUEe HeIIPUKOCHOBEHHOCTH YaCTHOMN KU3HU
( B TOM UHCIEe HE3aKOHHOE COOMpaHue WU PacIpOCTPaHEHHEe CBEICHUM O YACTHOU JKU3HN
JTHIIA, COCTABILIIOIIETO €0 JIMYHYIO WK CeMeHHyIo TaliHy, 6e3 ero cornmacus),
HENPaBOMEPHBIH JIOCTYII K OXpaHseMOU 3aKOHOM KOMITBIOTEPHON HH(pOpMAIuH,
HGHpaBOMeiPHBIﬁ 0TK43 B [IPEJOCTaBICHUH COOPaHHBIX B YCTAHOBIIEHHOM IIOPSIIKE
JOKYMEHTOB U CBEICHUM (€CNy 3TU AesSHUs PHIUHUIN Bpe IpaBaM U 3aKOHHBIM
MHTepecaM TPaK/IaH), COBEPIIEHHBIE JIUIIOM C UCTIONB30BaHUEM CBOETO CIIyKeOHOTo
[I0JIOKEHUS HaKas3bIBaeTcs mrpadom, Tud0 IUlIeHeM IIpaBa 3aHUMaTh ONIPeIeIeHHbIE
JOIDKHOCTH HIIH 3aHAMATECS OIPEAEIIEHHOM NesTenbHOCThI0, THO0 apecToM B
coorBeTcTBUU ¢ YK PO.

7.6. HempaBOMEPHOCTH AESITEIBHOCTH OPraHOB I'OCYIapCTBEHHON BIaCTH U OpraHU3aIui
110 c60py ¥ MCIONB30BAHMIO IEPCOHANBHBIX JAHHBIX MOXKET OBITh yCTAHOBIIEHA B
cyneOHOM TopsiaKe.




